Federal Funding Accountability and Transparency

| Act Subaward Reporting System (FSRS)

QUICK REFERENCE GUIDE FOR STATE ARTS AGENCIES, REGIONAL ARTS ORGANIZATIONS,
AND DESIGNATED LOCAL ARTS AGENCIES MAKING SUBAWARDS WITH NEA FUNDS

New User Registration

1. Goto www.FSRS.gov. Click on “Awardees” to begin.

| Documents

Log-In or Register Now ser Guides
b FS Awardee Guide
¢ ( _ click SR el el
1 FEDERAL GOVERNMENT { AWARDEES = - .
'AWARDEES raining Materials
b FSRS User

Please use Internet Explorer 6.0+, Mozilla Firefox 2.0+, or Apple Safari 3.0+ to access FSRS,

2. Click on “Register” under New Awardees to set up your account.

“@returning awardees: login _pnew awardees: register

Ermail Register for a new account Eos
_ CLICK
A~ Forget Password

Wou have basn logged out dus to inactiity

“REGISTER”

3. Enter the DUNS number associated with your NEA award.

_a, ion Step 1 of 2

4. On the next screen, information is pre-populated from CCR. Add your contact information, create a
password, and confirm that you are authorized to report on behalf of your organization.

Street Address*: 505 HUDSON STREET

City’: HARTFORD  PRE-POPULATED
State’; Connecticut FROM CCR

Zipra®: 081067100

Country: United States

Contact Information

Group Name:
Fullname': _17
Suffioc
Title: ENTER CONTACT INFORMATION
Email Address’: AND CREATE PASSWORD

Phone Number':

5. Once you have received your confirmation e-mail and finalized registration, you are ready to report.
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Reporting on your sub-awards

1. To submit areport, log onto www.FSRS.gov. Once you are logged in, you will see a screen with several

options.
ACCESS WORKLIST

ACCESS YOUR
PROFILE

oar 20, 2010] 1007

* X add award
T toworklist

CREATE REPORT =xJ

A\ alerts

» No cument alens

create FRATA
report

» This is & sample Annour
Loak for notifications from 1

/¥ announcements

ot Hil: Foden ol Seuvice Desh y:{ﬁm"n-..l..uru...p O Avdes Uner Guide

awardee

e ACCESS DETAILED
INSTRUCTIONS
awardee user =

demonstration

pcment
he FSRS system sdmirastrators here

2 SRS Awmdoe Usee Domssty stion Resomees

2. Click on “Create FFATA Report.” On the next screen, you will see a list of existing reports for your
organization. (If this is your first time reporting, there will be none.) Click “Create New Report” to begin,

or select from a previous report to view or copy it.

ARG
g- Act Subay

Profe | Workist

(xry

.
vard

Home Create | Rinsew Hepolls

s

Z FFATA reports

Trarsduy, Octobe 5, J010] 1037 prn | Lst. 12 Baymwgulicityc oo | Lo b 8555 | Lo

an ' orans '\ suemmed ' Fevpened |
* ftareh linass
Agercy

Fieport

Fieport

Sinren

Haning peoblems with his field? Click hera

[showsl) =

Haw He

“SUB” MEANS
SUBMITTED; “DRT”

MEANS DRAFT

Q apply Search i Save Defaults)

CREATE A NEW
# Croate Now Repart | Bems 125 0f 5
REPORT .
Contiact | Award umbee =

Ay B = | Ageney e =

[ | oS s ospoavsis amn GENERAL SERVICES ADMBESTRA

[ | 020001 1 0SE0AS43E o

OENERIAL SERVICES ADMMETRATION

4 Provigus |Jump 1 T | Next

B VIEW OR COPY A
oW s Cortract | e, 2000 Save PDF Copy Repart
—— — PREVIOUS REPORT
[ Cordroct | Delote || CopyRepen |

3. The report creation process consists of seven steps.

1) On the Instructions screen, read the informa

Hema Profila | Worklist

TCLetl L CHIT

Subaward

COLTIILaLITIILY

TE Treu
Reporting Sys

Craans | Randow Rapasts

-/ FFATA reports

tion and click “Continue.”

CLIICE L L etbios pret R LICy

>m (FSRS)

Frussay, Octobwe 34, 2000 |

PRIME CONTRACTORS awarded & Federal confract or order inat I subjact to Faderal Afquisition Regulation clauss 57 704-10 (Reporting

are requied 10 fle 3 FEATA Subaward repor by I ¢rd o the moem

::::::::::: be

= Fhase 2 Reporing subsoniracts under fediraly-awarded contracts and ordens valud grester Fian or equal to $560,000,

3; Reporing subconiracts under foderally-awarded coniracts and orders walued greases San or equal 1o 25,000,

available bo you for reporting.

MNew Report
£ BACK TS REPORT LET
Nstructions
‘J stuCtions
5 fmsrconma for FEATA
fmirg 8
and Firsth Tier
fulowiesg the morith in wéich e prime conbiacbar swirds any
3 phazad-in {588 balow)
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= Pha
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211G phasd-in a1 certain dollar Ievels, ifyou would Bk % S8 reporting pnar to the

thiari or 525,000 & of Getober 1, 2010 are subject b FFATA

2 On the Enter Contract/Award # screen, select

“Grant Award” as the Type of Award, select “No” for

Task Order, and enter your full NEA grant award number, including dashes and letters, i.e. 11-XXXX-

XXXX or DCA-2011-XX.
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SELECT “GRANT AWARD”
FOR GRANTS OR
COOPERATIVE
Is this a Task Order?":

Indicate if you are submitiing this report for a Task Order. Afte AGREEMENTS | be reguired

Type of Award's *Indicates a required field

@ Gontractiorder ) Grant Award

"Select"YES" ifyou are reporting subawards for a specific task, delivery, or call order for supplies andfor services placed against an established
federal contract or agreement. These include: indefinite delivery contracls (also known as task or delivery order contracts), multiple award
schedules (MAS) (also known as federal supply schedules), government wide acguisition sontracts (GWAC), blanket purchase agreements (BPA),
and basic ordering agreements (B0A). Please see the Federal Acquisition Regulation (FAR) for the regulatory definition of each. These terms do
not encompass federally-awarded grants, cooperative agreements, of other assistance actions

Select "NO" ifyou are reporling subawards for a federally-awarded contract or agreement itsell. These include: definitized or letter contracts,
purehase orders, and indefinite delivery contracts or agreements Ifthe requirement was placed on the contract or agreerent itself and not on a
subsequent order. Please see the Federal Acquisition Regulation (FAR) for the regulatory definition of each. These ferms do not encompass

derall ded grants, , orother actions.
“ives CiNa
Select Existing Grant*:

Choose the grant from your warkdist that you would like to report on.
Ifthe grant is notfound, use the text field below to manually enter in the number

If not found above, enter Award ID (FAIN):

ENTER AWARD #

3/ Onthe Grant Award Details screen, review the information (agency, amount, etc.) and click to
verify that you are authorized to report on behalf of your organization.

Mew Report
Q) BACH T2 BEPCRT LIST
Grant Aviard Detalls

InSinachons
S — : _ — =
P & o | Back | | Concel || Save || Seved Conliue | | |
e Nober. IIIII.'«lHIlIIIIl
Pmpherras rgarr. |FOR CHILOREN REVIEW AWARD
frant e AND FAMILIES
INFORMATION
Oy Larnise With s SuBenission Ifyou 00 he F"x:; 5 333 3A08.00
Amount

CLICK “SAVE &
m— CONTINUE”

[ Back| [ Concsl || Save || Sevs & Continus

On the Prime Award Details screen, review the pre-populated information. Enter the place of performance
address. Confirm whether you are required to report on executive compensation. (This is not likely.)

Prime Award Datails Progess =l

@ nswasons

x FFATA Details
. INote: Sorne edds hivie been pre-populated om data in FAADE and CCR, p ~ Fedaral Award entifier Number
'[;:'Aji'um"'““ - regart o identify and comebele reguired felds Bial i ol been pre-populsted. For specific AR
o consuitthe data y Tips £8cSon ¥ Pn:m:::nml:
« Feéral Agancy Narme
Y QrantAwaed - - Mwrdne DUNG ®
Loty [ Save&GoBack | [ Cencel |[Seve|[  Save& Comeus | = DUMEG Nurbar +4
L I L L J « Rardes Name
« Awardee Doing Business As
4 Erima Aparid Hama
Detalls FFATA Repont For Grants * WiCabi rocnged ekt « Mwardon Addross
o oardu Parent DUNE &
g 1. Fosesal Humibar (FAIN) 2
1004MA4004
Lt REVIEW AWARD
R 2 Faderal Agency 1D
§ Do 7550 INFORMATION
¥ . @ s imis infornation corect? (NEA AGENCY ID IS 5920)
@ ves CINo

@ 10.Principal Place Of Performance(POP)":
city':
hostan

@ state: ENTER PLACE OF
pneegmests PERFORMANCE CITY/ZIP

@ © s this information canrect?
@es (D)Mo

Country*:
United Gtates

7] ® Iz this informatian correct?

@res (1Mo

O zipr4n
02115-4308]

& Congressional District':

11. CFDA Program Number(sy: REVIEW CEDA, ETC.
83563 Child Support Enforcement (FROM AWARD LET‘{ER)
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In order to determine whether you are required to report executive compensation data, answer
the following question{s}:

9 16. In your business or organization's preceding completed fiscal year, did your business or
organi on {the legal entity to which this specific CCR record, represented by a DUNS number,
belongs) receive (1) 80 percent or more of your annual gross revenue: U.S. federal contracts,
subcontracts, loans, grants, subgrants, and/or cooper ative agreements; and (2) $25,000,000 or
more in annual gross revenues from U.S. federal contracts, subcontracts, loans, grants,
subgrants, al T cooperative af

JYes DNo SHOULD BE “NO”

0 17. Does the public have access to information about the compensation of the executives in your
business or organization {the legal to which this specific CCR record, represented by a
DUNS number, belongs) through periodic reports filed under section 13{a) or 15(d) of the
Securi Exchange Act of 1934 (15 U.S.C. 78m(a), T80(d)) o1 section 6104 of the Internal
Revenue Code of 19867

ves |

SHOULD BE “YES”

5 Now you are ready to begin entering your sub-award information on the Sub-awardee Data screens.

Hotne
7 FFATA reports Tureny. Octsher 29, 20301
#1004MA4004
Q) BacK T REPORT LIET
Subawardes Data Promess (=)
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Gechon §104 of the Intemal Revenue
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THE SUB-AWARD e, - ENTER AMOUNT, DATE,

OBLIGATION DATE MAY i PROJECT DESCRIPTION " o
VARY; REPORT AS PER YOUR S Gl oo S and |
i = Confinue, will S3ve your repornt in.
AGENCY’S DEFINITION OF I Gt By nd shomy s o
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Click Save and Continue’ to save

CONSIDERED “AWARDED” Fedaral Aoy 10°: wformation on the current page snd

50 g0 fo The nexd page of the form.

Click Biwe' if you ward b save and
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ADMINESTRATION FOR CHILDREN AND FAMILIES
Click CAncar i 16w and contnun
1§ Subawand Project Description'; OLIF PO Lt SO e Bl you
last saved. iyou have nof yet saved
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United States

@ 2ea
01182318

1 Congressional Distiics’;
o0&
) ENTER AWARD NUMBER
o ASSIGNED BY YOUR AGENCY
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Fevate s i IS, Faddral conracts, Sbeomracts, katis, w0

Conparathe agreetivents: and 7} §35.000,000 o more in an
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6 On the Review screen, you can view your report, edit, print, or save as a PDF.

Federal Funding Accountability and Transparency

Act Subaward Reporting System (FSRS)

Home Profile Worklist Create / Review Reports

j FEATA reports Thursday, October 26, 2010 10:55 prm |t

# 1004MA4004

@ BACK TO REPORT LIST

. Instructions

Review FFATA Report

[ iew Printable Report ][ Sawe PDF
Enter Award ID

FAIN FEATA Report For Grants

Grant Award 1. Federal Award ldentifier Number {FAIN):

Details 1004mAL004

Erime Award 2. Federal Agency ID:

Details 7580

@ ® s this informatian correct?

. Suh ol

7 To submit your report, click “Submit”.
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Plaase be sware that all infoemation collectad on th FSRS wabsite (www frs 9o, irdcar will
- Erme Asad B WSIBNE 10 The DUBIIC O & PUEAG WSl W, USFS0ENAINg. 0.
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§ Do
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